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[bookmark: _Toc6476253] Rules

[bookmark: _Toc6476254] OBJECTIVE OF THE ACTION
This action aims to finance the demonstration of the feasibility and viability of a technology, method, or an innovative idea with a view to the valorisation of the results of the scientific research already obtained.
It enables the financing of projects, the objectives of which are to obtain:
1. proof of concept of interesting results from scientific research via short, incomplete or reduced scale implementation into the said technologies, methods, or ideas, as well as the validation of tests or on-site demonstrations
2. proof of socio-economic interest showing the potential for the transfer of results with a view to their valorisation, in particular via spin-offs or licences.
The projects funded must have a positive impact on the economy, employment and environment of the Brussels-Capital Region.

[bookmark: _Toc6476255] BENEFICIARY
The Beneficiaries of this programme are research organisations which are conform to the definition of point 15 ee of the Framework for State aid for research and development and innovation 2014/C 198/01 (universities, higher education institution, De Groote centres, etc.) that have at least one operating office in the Brussels-Capital Region.

[bookmark: _Toc6476256] PROJECT SET-UP
A project funded in the frame of this action is submitted by a supervisor wishing to obtain proof of concept for research results already acquired in its laboratory with a view to valorisation in the Brussels-Capital Region.
The supervisor is an experienced professor or senior researcher from the beneficiary research organisation. More specifically, if the Beneficiary is not a university, or a higher education institution, the supervisor is the head of research. He or she submits the project for approval to a hierarchical superior (rector, managing director, person legally authorised to commit the research organisation) which submits it to Innoviris on behalf of his or her organisation.
The project is implemented by a researcher, who may benefit from the support of a technician and/or a business support. The supervisor is responsible for the project's scientific management and the team's supervision. If applicable, it benefits from the support of the KTO/KTI for valorisation aspects.

[bookmark: _Toc6476257] PROJECT DURATION
The support which may be obtained via this action covers a period between 6 and 15 months which may not be prolonged or renewed.

[bookmark: _Toc6476258] AMOUNT OF FUNDING
The financial support covers staff costs, prototyping, technical validation or preliminary clinical trials, market research, technological positioning or consulting, and overheads.

Eligible costs are as follows:
1. Staff costs (researcher, technician, business support)
2. Cost of the instruments and equipment used provided that and for as long as they are used for the project
3. Other running costs/Operating costs (IT costs, consumables, missions in Belgium and overseas, patients' participation costs, etc.)
4. the cost of contractual research, knowledge and patents purchased or taken under licence from external sources under the condition of full competition, as well as the cost of services ad advice and equivalent services used solely for the purpose of the project
5. Fixed general costs (10% of staff costs and other operating costs).
!!! Costs related to obtaining proof of concept should represent at least three-quarters of the project's total budget for obtaining proof of concept and proof of socio-economic interest.
The grant covers 100% of the eligible expenses.
All expenditure should be the subject of supporting documents and be approved by Innoviris.
A grant decree and agreement will indicate the eligible expenditure and the payment procedure.

[bookmark: _Toc6476259] SUBMITTING YOUR APPLICATION
The applications are drawn up using the form available on the Innoviris website (www.innoviris.brussels). Applications submitted using a method other than this form will not be taken into consideration.

They are submitted by the beneficiary research organisation and must have received the approval of the latter's authorities. They may be submitted at any time.

[bookmark: _Toc6476260] PROCESSING OF YOUR APPLICATION
[bookmark: _Toc6476261] Receipt
On receipt of your application, Innoviris' services will send you a confirmation of receipt within 5 days following the submission of the application. 
[bookmark: _Toc6476262] Admissibility
Within the month, you will receive a letter informing you of the administrative admissibility of the application. The admissibility conditions are as follows:
1. The project must target the obtaining of a proof of concept for research results already acquired with a view to valorisation in the Brussels-Capital Region
2. The project must not have started before the submission of the application
3. The project duration is between 6 and 15 months
4. The application must be complete
5. The supervisor is an experienced professor or researcher from the research organisation or is the applicant's research manager
6. The application is submitted to Innoviris under the authority of the Rector, Director-Chairman of the higher education institution, or the person legally authorised to commit the research organisation
7. The applicant must have at least one operating headquarter in the Region's territory
8. The applicant must have fulfilled their obligations in the context of any previous aids awarded by the Brussels-Capital Region.
[bookmark: _Toc6476263] EVALUATION
After this step, your application, if it is admissible, is subject to analyses by Innoviris' scientific advisors in order to evaluate its quality and its impact on the economy, employment and environment of the Brussels-Capital Region. 

The evaluation is based on the analysis of the documents submitted by the applicant. The evaluation criteria are as follows:
· The innovative character and scientific quality of the work concerned by the proof of concept
· The relevance and feasibility of the project in general (schedule, problem of intellectual property, etc.)
· The competence of the team in charge of the project's implementation
· The valorisation prospects for the project's results and the impact of this valorisation for the Region.

In the frame of the evaluation, Innoviris reserves the right, exceptionally, to:
· Request additional information necessary for the correct evaluation of the application
· Meet the team in charge of the project
· Request external expertise.

In the case of a positive evaluation, Innoviris sends an argued report to the Secretary of State in charge of Scientific Research proposing the awarding of the grant.

[bookmark: _Toc6476264] MONITORING PROCEDURE
The beneficiary provide Innoviris, at time intervals defined in the agreement, the following documents:
· Activity reports (state of progress of the implementation of the project, the results of the plan in RDI, finance, business development)
· Financial reports (debt obligation note, supporting documents, and payments)
· Report on the industrial use and promotion of the results of the subsidised project three years after its completion.

Templates are provided by Innoviris that allow the beneficiary to draw up the reports and files requested according to the needs of the follow-up evaluation.

[bookmark: _Toc6476265] CUMULATION WITH OTHER SOURCES OF FUNDING
The Proof-of-concept project cannot benefit from financial aid from other Belgian, foreign or international institutions and/or public authorities for the same eligible/admissible expenditure.

The promoter informs Innoviris immediately of any financial aid application made and any received from other institutions in the frame of the project for the Beneficiary.

Innoviris' financial intervention is not guaranteed in the case of the project obtaining partial aid from another public authority.

[bookmark: _Toc6476266] COMPATIBILITY WITH THE SPIN-OFF ACTION (FORMERLY LAUNCH-BRUSSELS SPIN-OFF)
!!! This action offers project sponsors the opportunity to demonstrate the technical feasibility of their idea as well as market interest and to determine the best way for valorisation. A Proof of concept project allows to assess the relevance of launching a spin-off. It may not be carried out simultaneously or following a SPIN-OFF project supported by Innoviris targeting the valorisation of the same results.
For further information: Aline Grosfils, agrosfils@innoviris.brussels, +32 2 600 50 66
[bookmark: __RefHeading__25493_1180481512][bookmark: __RefHeading__11053_1633701966][bookmark: __RefHeading__229_2089201140][bookmark: __RefHeading__3662_638885521][bookmark: __RefHeading__42143_1322639838][bookmark: __RefHeading__1997_638885521][bookmark: __RefHeading__4957_638885521][bookmark: __RefHeading__418_1652688562][bookmark: __RefHeading__11610_1180481512][bookmark: __RefHeading__293_648207481][bookmark: __RefHeading__1755_1262397684][bookmark: _Toc6476267] General information

	
The general information provides the basic data for the application.


	[bookmark: __RefHeading__25495_1180481512][bookmark: __RefHeading__11055_1633701966][bookmark: __RefHeading__231_2089201140][bookmark: __RefHeading__3664_638885521][bookmark: __RefHeading__42145_1322639838][bookmark: __RefHeading__1999_638885521][bookmark: __RefHeading__4959_638885521][bookmark: __RefHeading__420_1652688562][bookmark: __RefHeading__11612_1180481512][bookmark: __RefHeading__295_648207481][bookmark: __RefHeading__1757_1262397684][bookmark: _Toc6476268] BENEFICIARY



	Name of the research organisation:
Legal form:
Company number: 
Date of creation:

	Head office:  Street:	Number/Postbox:
Postcode:	Locality:
Operating office where the project will be executed: 
 Street:	Number/Postbox:
Postcode:	Locality:
Telephone:
E-mail:

	Bank account number: (Enclose bank details in the annex.)
[bookmark: _Toc6476269]IBAN:
BIC:

	Person legally authorised to bind the company
Last name, first name:	Position:
Administrative manager for the project
Last name, first name:	Position:
E-mail: 	Tel:



	[bookmark: __RefHeading__25497_1180481512][bookmark: __RefHeading__11057_1633701966][bookmark: __RefHeading__233_2089201140][bookmark: __RefHeading__422_1652688562][bookmark: __RefHeading__11614_1180481512][bookmark: __RefHeading__297_648207481][bookmark: __RefHeading__1759_1262397684][bookmark: _Toc6476270] PROJECT SUPERVISOR (Technical and scientific manager for the project)



	Last name, First name:
Position:
Department:
Address: Street:	Number/Postbox:
Postcode:	Locality:
Telephone:
E-mail:
Research fields:



	[bookmark: _Toc6476271] PERSON RESPONSIBLE AT THE INTERFACE (if applicable)


[bookmark: __RefHeading__25499_1180481512][bookmark: __RefHeading__11059_1633701966][bookmark: __RefHeading__235_2089201140][bookmark: __RefHeading__3666_638885521][bookmark: __RefHeading__42147_1322639838][bookmark: __RefHeading__2001_638885521][bookmark: __RefHeading__4961_638885521][bookmark: __RefHeading__424_1652688562][bookmark: __RefHeading__11616_1180481512][bookmark: __RefHeading__299_648207481][bookmark: __RefHeading__1761_1262397684]Contact the "Interface" department (Knowledge Transfer Office/Interface– KTO/KTI) of the research organisation. The interface's representative helps with the project's preparation and coordinates the submission of applications to Innoviris.

Last name, First name: 
Position:
Telephone:
E-mail:

	[bookmark: __RefHeading__25501_1180481512][bookmark: __RefHeading__11061_1633701966][bookmark: __RefHeading__237_2089201140][bookmark: __RefHeading__3672_638885521][bookmark: __RefHeading__42153_1322639838][bookmark: __RefHeading__2007_638885521][bookmark: __RefHeading__4963_638885521][bookmark: __RefHeading__426_1652688562][bookmark: __RefHeading__11618_1180481512][bookmark: __RefHeading__301_648207481][bookmark: __RefHeading__1763_1262397684][bookmark: _Toc6476272] PROJECT TITLE


Indicate the title of the project and an acronym.

Project title:


Acronym:


	[bookmark: __RefHeading__25503_1180481512][bookmark: __RefHeading__11063_1633701966][bookmark: __RefHeading__239_2089201140][bookmark: __RefHeading__3674_638885521][bookmark: __RefHeading__42155_1322639838][bookmark: __RefHeading__2009_638885521][bookmark: __RefHeading__4965_638885521][bookmark: __RefHeading__428_1652688562][bookmark: __RefHeading__11620_1180481512][bookmark: __RefHeading__303_648207481][bookmark: __RefHeading__1765_1262397684][bookmark: _Toc6476273] KEYWORDS


Indicate the most relevant keywords in relation to your project. 
Keywords:

	[bookmark: _Toc6476274] SECTOR


Please tick a sector of application for the project from among the 8 proposed (only tick one sector). 
	· ICT/Telecoms
· Chemicals/materials
· Environment/Energy/Transport & Mobility
· Health & Biology
	· Construction/urbanism
· Industry/robotics
· Economy/management/law
· Art, education & society



Below are examples of sub-sectors linked to the applicable sectors
	Applicable sectors
	Examples of linked sub-sectors

	ICT/Telecom
	Software, Hardware, Data, Networks, Security

	Chemicals/materials
	Chemicals, Additive manufacturing, Advanced materials

	Environment / Energy / Transport & Mobility
	Mobility, Logistics, Energy networks and storage

	Health & Biology
	Biotechnology, Pharmaceutics, Medicine, e-health, medical devices

	Construction/urbanism 
	Urbanism & Social Geography, Eco-construction, Architecture

	Industry/robotics
	Industrial production, 4.0 Industry

	Economy/management/law
	Economy & Management, Social economy, Law & Politics, HR, Finance/insurance, Consulting

	Art, education & society
	Psychology, Communication & Education, Philosophy, Arts & Letters, Cultural and creative industries, Sustainable food, Public and political administrations, Social sciences




	[bookmark: __RefHeading__25505_1180481512][bookmark: __RefHeading__11065_1633701966][bookmark: __RefHeading__241_2089201140][bookmark: __RefHeading__3676_638885521][bookmark: __RefHeading__42157_1322639838][bookmark: __RefHeading__2011_638885521][bookmark: __RefHeading__4967_638885521][bookmark: __RefHeading__430_1652688562][bookmark: __RefHeading__11622_1180481512][bookmark: __RefHeading__305_648207481][bookmark: __RefHeading__1767_1262397684][bookmark: _Toc6476275] PROJECT SUMMARY



Provide a non-confidential summary (0.5-1 page) of the project.
The summary should indicate 
· the context of the project
· the technology, method or innovative idea resulting from prior research, the feasibility and viability of which must be shown
· the challenges, risks and current uncertainties which make feasibility and viability all the more uncertain
· the activities to be carried out in the frame of this project in order demonstrate the feasibility and viability of the technology, method, or innovative idea.

!! Except for an explicit justification by the beneficiary that justifies the confidentiality of the information, the information in this summary shall be considered to be non-confidential. The beneficiary gives Innoviris the permission to use the information for a publication or other form of communication with the public.
Project summary (non-confidential):




	[bookmark: __RefHeading__25507_1180481512][bookmark: __RefHeading__11067_1633701966][bookmark: __RefHeading__243_2089201140][bookmark: __RefHeading__3678_638885521][bookmark: __RefHeading__42159_1322639838][bookmark: __RefHeading__2013_638885521][bookmark: __RefHeading__4969_638885521][bookmark: __RefHeading__432_1652688562][bookmark: __RefHeading__11624_1180481512][bookmark: __RefHeading__307_648207481][bookmark: __RefHeading__1769_1262397684][bookmark: _Toc6476276] STARTING DATE AND DURATION



Indicate the duration of the project with details of start and end dates.
The starting date of the project must be after the date on which Innoviris receives your application. 
In all cases, the project will always start on the 1st of the month.

Only admissible expenses incurred within the indicated duration of the project will be taken into consideration.

Period: from ../../.. to ../../.. (min 6 months, max 15 months)

	[bookmark: __RefHeading__25509_1180481512][bookmark: __RefHeading__11069_1633701966][bookmark: __RefHeading__245_2089201140][bookmark: __RefHeading__3680_638885521][bookmark: __RefHeading__42161_1322639838][bookmark: __RefHeading__2015_638885521][bookmark: __RefHeading__4971_638885521][bookmark: __RefHeading__434_1652688562][bookmark: __RefHeading__11626_1180481512][bookmark: __RefHeading__309_648207481][bookmark: __RefHeading__1771_1262397684][bookmark: _Toc6476277] BUDGET FOR THE PROJECT'S IMPLEMENTATION


Indicate the amount of the budget and the grant for the period requested. 

Total amount in €:

[bookmark: _Toc6476278] Presentation of the applicant

	The information requested below is used to describe the profile of the host organisation, the supervisor and the team

	[bookmark: __RefHeading__25513_1180481512][bookmark: __RefHeading__11073_1633701966][bookmark: __RefHeading__249_2089201140][bookmark: __RefHeading__3684_638885521][bookmark: __RefHeading__42165_1322639838][bookmark: __RefHeading__2019_638885521][bookmark: __RefHeading__4975_638885521][bookmark: __RefHeading__438_1652688562][bookmark: __RefHeading__11630_1180481512][bookmark: __RefHeading__313_648207481][bookmark: __RefHeading__1775_1262397684][bookmark: _Toc6476279] PROFILE OF THE APPLICANT 


[bookmark: __RefHeading__25515_1180481512][bookmark: __RefHeading__11075_1633701966][bookmark: __RefHeading__11632_1180481512][bookmark: __RefHeading__315_648207481][bookmark: __RefHeading__1777_1262397684]!!! To be completed solely if the applicant is not a university or a collegehigher education institution.

· Provide a description of the activities (production, services and R&D) of the research organisation
· Explain the breakdown of activities (if several)
· Describe the evolution of the research organisation with details of key events
· Describe the evolution of the research organisation's staff, turnover and R&D budget and complete the table below

	Year
	N (Last financial year closed)
	N-1
	N-2

	Total staff headcount (in FTE)
	
	
	

	Salaried staff (in FTE)
[Social balance sheet code 105]
	
	
	

	Self-employed persons (in FTE)
	
	
	

	Staff in the BCR (in FTE)
	
	
	

	R&D staff in the BCR (in FTE)
	
	
	

	Turnover
	
	
	

	R&D budget
	
	
	

	R&D budget in BCR
	
	
	

	Public aids for R&D in BCR
	
	
	



· Describe the links and dependencies with other companies. If the research organisation is part of a group, mention all of the group's activities and indicate the name, location, and main activity of all the group's national and international operating offices.
· Outline the profile and experience of key people (CEO, CTO, CFO and any other director) in the research organisation.
· Indicate if the research organisation is currently facing bank debts, supplier debts, or debts with public administrations (NSSO, VAT, payroll tax, etc.). Where appropriate, specify payment arrears and any negotiated repayment plan.

[bookmark: __RefHeading__25517_1180481512][bookmark: __RefHeading__11077_1633701966][bookmark: __RefHeading__11634_1180481512][bookmark: __RefHeading__317_648207481][bookmark: __RefHeading__1779_1262397684][bookmark: __RefHeading__25519_1180481512][bookmark: __RefHeading__11079_1633701966][bookmark: __RefHeading__11636_1180481512][bookmark: __RefHeading__319_648207481][bookmark: __RefHeading__1781_1262397684]
Annexes to be added
· the curricula vitae of the research organisation's key people
· an organisation chart
· bank account identity
· the declaration concerning the qualification of the applicant as a research organisation (see Annex 1.d)


	[bookmark: __RefHeading__25521_1180481512][bookmark: __RefHeading__11081_1633701966][bookmark: __RefHeading__251_2089201140][bookmark: __RefHeading__3686_638885521][bookmark: __RefHeading__42167_1322639838][bookmark: __RefHeading__2021_638885521][bookmark: __RefHeading__4977_638885521][bookmark: __RefHeading__440_1652688562][bookmark: __RefHeading__11638_1180481512][bookmark: __RefHeading__321_648207481][bookmark: __RefHeading__1783_1262397684][bookmark: _Toc6476280] PROFILE OF THE SUPERVISOR AND HIS RESEARCH DEPARTMENT


[bookmark: __RefHeading__25523_1180481512][bookmark: __RefHeading__11083_1633701966][bookmark: __RefHeading__11640_1180481512][bookmark: __RefHeading__323_648207481][bookmark: __RefHeading__1785_1262397684][bookmark: _Toc6476281] Research activities
Describe the research fields of your unit
[bookmark: __RefHeading__380_669119232][bookmark: __RefHeading__2113_1037130382][bookmark: __RefHeading__7932_1180481512][bookmark: __RefHeading__145_1069027205][bookmark: __RefHeading__34570_1180481512][bookmark: __RefHeading__1844_1914858911][bookmark: _Toc6476282] Experience in the research field
Provide a list of prior and/or existing research projects related to this project. For each project cited, mention the source of funding (European Union, Federal, Communities and/or Regions), the duration, the amount and the way in which the results constitute the basis of this project.
[bookmark: __RefHeading__382_669119232][bookmark: __RefHeading__2115_1037130382][bookmark: __RefHeading__7934_1180481512][bookmark: __RefHeading__147_1069027205][bookmark: __RefHeading__34572_1180481512][bookmark: __RefHeading__1846_1914858911][bookmark: _Toc6476283] Motivation of the supervisor
Outline the supervisor's motivations with regard to the opportunity for promoting the research results already acquired in the form of a product, process, or service for which proof of concept must be obtained.
[bookmark: _Toc6476284] Profile and competences of the researcher
Describe the profile sought for the project's implementation. What are the competences required for the researcher to implement the project's scientific programme.

If the researcher is already identified, please indicate his or her identity.

Annexes to be added
· CV of the supervisor
· a list of recent and relevant publications concerning this proposal
· CV of the researcher in charge of the project (if identified)


[bookmark: _Toc6476285] Presentation of the project 

	This section aims to describe the context of the project as well as the needs of the sector addresses by the project, and present the product, process, or service to be developed.

	[bookmark: __RefHeading__25531_1180481512][bookmark: __RefHeading__11091_1633701966][bookmark: __RefHeading__257_2089201140][bookmark: __RefHeading__3609_638885521][bookmark: __RefHeading__2025_638885521][bookmark: __RefHeading__4881_638885521][bookmark: __RefHeading__446_1652688562][bookmark: __RefHeading__11648_1180481512][bookmark: __RefHeading__331_648207481][bookmark: __RefHeading__1793_1262397684][bookmark: _Toc6476286] CONTEXT OF THE PROJECT


· Present the history that led to the submission of this application.

	[bookmark: __RefHeading__25533_1180481512][bookmark: __RefHeading__11093_1633701966][bookmark: __RefHeading__11650_1180481512][bookmark: __RefHeading__333_648207481][bookmark: __RefHeading__1795_1262397684][bookmark: _Toc6476287] STATE OF THE ART AND SCIENTIFIC ACHIEVEMENTS


· Briefly describe the state of the art in the project field.
· In relation to the state of the art, describe the achievements of the organisation's R&D activities. The scientific contribution and the innovative character of the achievements in relation to the state of the art must be clearly identified.
· Explain why you do not yet have proof of concept. What are the challenges, risks and uncertainties that exist which make feasibility and viability all the more uncertain.
· If applicable, describe what has already been done or what will be done to analyse the freedom to operate.

	[bookmark: __RefHeading__25535_1180481512][bookmark: __RefHeading__11095_1633701966][bookmark: __RefHeading__259_2089201140][bookmark: __RefHeading__3611_638885521][bookmark: __RefHeading__2027_638885521][bookmark: __RefHeading__4883_638885521][bookmark: __RefHeading__448_1652688562][bookmark: __RefHeading__11652_1180481512][bookmark: __RefHeading__335_648207481][bookmark: __RefHeading__1797_1262397684][bookmark: _Toc6476288] OBJECTIVE


In relation to the project context, describe the results expected after this project. 
Explain how the results achieved will not yet constitute a Minimum Viable Product.

As a reminder, the project must not target the development, implementation, or optimisation of a technology, idea, or method. The objective should be to demonstrate its feasibility and its viability. List clearly what should be demonstrated or validated.
With regard to the project's economic objective, proof of socio-economic interest should not lead to the drafting of a business plan and the associated financial plan.

	The description of the implementation programme should allow the evaluation of the relevance of the approach, the feasibility of the implementation of the objective within the given timescale, and the compatibility between the resources and the tasks to be performed.

	[bookmark: __RefHeading__25537_1180481512][bookmark: __RefHeading__11097_1633701966][bookmark: __RefHeading__261_2089201140][bookmark: __RefHeading__3613_638885521][bookmark: __RefHeading__2029_638885521][bookmark: __RefHeading__4885_638885521][bookmark: __RefHeading__450_1652688562][bookmark: __RefHeading__11654_1180481512][bookmark: __RefHeading__337_648207481][bookmark: __RefHeading__1799_1262397684][bookmark: _Toc6476289] PROJECT'S PROGRAMME


The programme presents the tasks concerning the obtaining of the proof of concept as well as the proof of socio-economic interest.
Subdivide the work programme into work packages presenting the following information:
WP X:
	FTE
	Starting month
	Duration


Objectives and criteria:
Provide a short description of the objective of this work package
Tasks and methodology
Provide a more detailed description of the actions, methods, and techniques. Provide a short explanation of the way in which the task will be carried out, and to what extent existing methods/tools/techniques/software, or those which still need to be developed, will be used.
Specify when and to what extent sub-contracting services will be necessary.
Risk assessment
What are the specific risks associated with carrying out the tasks of this work package and how they will be managed. For major risks, mention the alternative arrangements that will be made.
Deliverables:
Describe the tangible deliverables expected at the end of this work package.
Follow-up indicators:
Describe the quantitative or qualitative criteria that will allow the implementation of the work package to be evaluated.

Annexes to be added
· A GANTT chart also describing as precisely as possible the schedule for the work packages and an estimate of the staff time allocated to each work package
[bookmark: _Toc6476290] Valorisation

	This information is provided in order to evaluate the project's economic valorisation potential in the Brussels-Capital Region.

	[bookmark: __RefHeading__25543_1180481512][bookmark: __RefHeading__11103_1633701966][bookmark: __RefHeading__267_2089201140][bookmark: __RefHeading__456_1652688562][bookmark: __RefHeading__11660_1180481512][bookmark: __RefHeading__343_648207481][bookmark: __RefHeading__1805_1262397684][bookmark: _Toc6476291] VALORISATION PERSPECTIVES


· Describe the demand expressed by the company or the market and to which the technology, the method, or the innovative idea to be validated is likely to meet. In particular, describe the reasons for there currently not being any satisfactory solution that meets market demand.
· What is the added value of the solution to be validated in the frame of this project in relation to existing alternative solutions on the market?
· Explain the exploitation perspectives for the results of this project in the Brussels-Capital Region. 
· At the end of the project, what will be the technical developments to be implemented in order to obtain a Minimum Viable Product?
[bookmark: __RefHeading__25545_1180481512][bookmark: __RefHeading__11105_1633701966][bookmark: __RefHeading__269_2089201140][bookmark: __RefHeading__458_1652688562][bookmark: __RefHeading__11662_1180481512][bookmark: __RefHeading__345_648207481][bookmark: __RefHeading__1807_1262397684]
	[bookmark: __RefHeading__25547_1180481512][bookmark: __RefHeading__11107_1633701966][bookmark: __RefHeading__271_2089201140][bookmark: __RefHeading__460_1652688562][bookmark: __RefHeading__11664_1180481512][bookmark: __RefHeading__347_648207481][bookmark: __RefHeading__1809_1262397684][bookmark: _Toc6476292] PROVISIONS CONCERNING INTELLECTUAL PROPERTY RIGHTS


· What is the current situation in terms of intellectual property rights?
· Draw up the list of patents already submitted and held by the organisation with details of:
· the date of the application's submission
· the application's submission number
· the title of the invention
· the countries of application concerned
· the patent's date of issue, if applicable.
· Outline the rights to be acquired from third parties.
· What is the nature of the knowledge to protect or disseminate?
· Describe the approach that will be implemented to protect intellectual property.

[bookmark: __RefHeading__25549_1180481512][bookmark: __RefHeading__11109_1633701966][bookmark: __RefHeading__273_2089201140][bookmark: __RefHeading__462_1652688562][bookmark: __RefHeading__11666_1180481512][bookmark: __RefHeading__349_648207481][bookmark: __RefHeading__1811_1262397684][bookmark: __RefHeading__25541_1180481512][bookmark: __RefHeading__11101_1633701966][bookmark: __RefHeading__265_2089201140][bookmark: __RefHeading__454_1652688562][bookmark: __RefHeading__11658_1180481512][bookmark: __RefHeading__341_648207481][bookmark: __RefHeading__1803_1262397684][bookmark: _Toc6476293] Budget
Draw up the budget for the project for the relevant period using the template provided.

[bookmark: _Toc6476294] BUDGET (Period from …/…/… to …/…/… (… months)
	Staff costs:

This combines expenditure for staff (researcher, technician and business support). A distinction must be made between salaried staff (1.1) and self-employed staff (1.2).

Costs for instruments and equipment:
These costs correspond to the amortisation of the instruments and equipment used in the frame of the project.

When these instruments and this equipment are not used throughout their lifespan in the frame of the project, only the depreciation costs corresponding to the duration of the project, calculated in accordance with generally accepted accounting principles, are deemed to be admissible.

Amortisation is calculated prorata of the duration of the project and the utilisation rate of the equipment, adjusted over a period of three years for computer equipment and five years for scientific and technical apparatus. 

Calculation formulae:
· IT equipment: (Quantity * Unit cost * Number of months of use during the project * utilisation rate)/36
· Other equipment: (Quantity * Unit cost * Number of months of use during the project * utilisation rate)/60

Other running costs (former title "Operating costs"):
These costs cover related current expenses:
· IT costs (a laptop or a desktop computer per person budgeted, software licences for the period of the project, calculation costs)
· Small technical and scientific equipment
· Consumable supplies (chemicals, materials)
· Books and documentation
· Mission costs in Belgium or overseas (seminars, conferences, shows, fairs, occasional technical training, travel)
· Miscellaneous (outsourcing of photocopies, temporary student employees, patient participation costs).
Detail all of the budget sub-items (unit cost * quantity).


The cost of contractual research, knowledge and patents purchased or taken under licence from external sources under no compulsion, as well as the cost of consultancy services and equivalent services used solely for the purpose of the project

Overheads:
This is a fixed amount to cover additional costs incurred while carrying out the R&D project (secretariat, bookkeeping, telecommunications, etc.). The fixed amount is set at 10% of the amount of the operating costs (2) and salaried staff costs (1.1).


[bookmark: __RefHeading__25551_1180481512][bookmark: __RefHeading__275_2089201140][bookmark: __RefHeading__464_1652688562][bookmark: __RefHeading__11668_1180481512][bookmark: __RefHeading__351_648207481][bookmark: __RefHeading__1813_1262397684][bookmark: __RefHeading__3698_638885521][bookmark: __RefHeading__4991_638885521]
Explain the costs indicated in headings 2, 3 and 4 of the budget.



[bookmark: _Toc6476295] Summary of the annexes to be provided
[bookmark: __RefHeading__4753_638885521][bookmark: __RefHeading__4995_638885521]
1. If the applicant is not a university or a college.
a. CV of the key people in the research organisation 
b. An organisation chart of the research organisation
c. Bank account details 
d. Declaration concerning the qualification of the applicant as a research organisation
2. CV of the supervisor
3. a list of recent and relevant publications concerning this proposal.
4. CV of the researcher in charge of the project (if identified)
5. GANTT-diagram
[bookmark: _Toc6476296] Signatures

	[bookmark: __RefHeading__25575_1180481512][bookmark: __RefHeading__305_2089201140][bookmark: __RefHeading__4785_638885521][bookmark: __RefHeading__4999_638885521][bookmark: __RefHeading__490_1652688562][bookmark: __RefHeading__11692_1180481512][bookmark: __RefHeading__375_648207481][bookmark: __RefHeading__1837_1262397684][bookmark: _Toc6476297] SIGNATURE AND DECLARATION OF THE SUPERVISOR


The supervisor of the project:
· declares having read the rules for the Proof of Concept action and undertakes to comply with them
· undertakes to provide the team in charge of the project with the conditions required for the project execution
· declares that all the information provided in this form is complete and correct.
Name: ..............................................................	Date:
Signed:

	[bookmark: __RefHeading__25579_1180481512][bookmark: __RefHeading__309_2089201140][bookmark: __RefHeading__4777_638885521][bookmark: __RefHeading__4899_638885521][bookmark: __RefHeading__494_1652688562][bookmark: __RefHeading__11696_1180481512][bookmark: __RefHeading__379_648207481][bookmark: __RefHeading__1841_1262397684][bookmark: _Toc6476298] SIGNATURE AND DECLARATION OF THE PERSON LEGALLY AUTHORISED TO BIND THE RESEARCH ORGANISATION


…………………………………(Last name, first name, position)
(person legally authorised to bind the entity)
· declares having read the regulations for the Proof of Concept action and undertakes to comply with them
· undertakes to provide the team with the conditions required for the project execution implementation
· declares that all the information provided in this form is complete and correct
· undertakes to valorise the project's results in the Brussels-Capital Region.
Name: ..............................................................	Date:
Signed:


[bookmark: _Toc6476299]Annex 1.d: Declaration regarding the qualification of the applicant as a research organisation

The goal of this form is to facilitate the qualification of the applicant as a research organisation, non-profit organisation or a company as defined by European law to confirm the existence of State aid and evaluate the authorised rate of public aid.

Review of definitions
A research organisation is defined in Article 1.3 of the Framework for State aid for research and development and innovation (2014/C 198/01) as follows: 'research and knowledge dissemination organisation' or 'research organisation' means an entity (such as universities or research institutes, technology transfer agencies, innovation intermediaries, research-oriented physical or virtual collaborative entities), irrespective of its legal status (organised under public or private law) or way of financing, whose primary goal is to independently conduct fundamental research, industrial research or experimental development or to widely disseminate the results of such activities by way of teaching, publication or knowledge transfer. Where such entity also pursues economic activities, the financing, the costs and the revenues of those economic activities must be accounted for separately. Undertakings that can exert a decisive influence upon such an entity, for example in the quality of shareholders or members, may not enjoy a preferential access to the results generated by it.'
Activities considered non-economic by the European Commission (non-exhaustive list): 
· education for more and better skilled human resources. Public education organised within the national education system, entirely or primarily funded by and supervised by the State
· independent R&D activities
· R&D activities with effective collaboration
· dissemination activities of research results on a non-exclusive and non-discriminatory basis
· knowledge transfer activities where all profits resulting from these activities are reinvested in the primary activities of the research organisation.


Enterprise: any entity irrespective of its legal form and even not-for-profit once it regularly exercises an economic activity. Economic activity is defined as any offer of goods or services which corresponds to a market and which may enter into competition with offers provided by other economic actors. The fact that these activities/services may be exercised/provided, with or without compensation, by the State itself or by a non-profit organisation is irrelevant. Each individual activity must be examined to determine whether is qualifies as economic, verifying whether other companies offer the same service and if competition has developed in the relevant sector. As an example, many non-profit organisations offering extracurricular activities for children in need may enter into competition with others and are thus considered an enterprise under European law.

Specifically, an entity that concurrently exercises economic activities and non-economic activities shall not qualify as an enterprise when
- the economic activities consume the exact same input (such as material, equipment, labour, fixed capital, etc.) as the non-economic activities 

AND

- the capacity allocated each year to economic activities does not exceed 20% of the overall annual capacity of the relevant entity.


A non-profit organisation is understood to be an entity, separate from a research organisation, which does not exercise an economic activity, or that exercises an economic activity in a purely ancillary nature and which is independent from an enterprise. In other terms, your entity is a non-profit organisation when it is neither a research organisation nor an enterprise.




Please complete all fields below.

Name and legal form of applicant:

Registered office address:

Company number/VAT:

Name and title of the senior managers:


1. Autonomy and independence 

a) My entity is controlled at a rate greater than 25% by one or more other entities 
· NO
· YES and this (these) entity (entities) is (are) a research organisation(s)
· YES and this (these) entity (entities) is (are) a company (companies) as defined above


b) The intellectual property rights generated outside of research collaborations are reserved a priori, by the contractual, statutory or regulatory provisions of one or more entities
· NO
· YES and this (these) entity (entities) is (are) a research organisation(s)
· YES and this (these) entity (entities) is (are) a company (companies) as defined above

c) Entities that can exert a decisive influence on my entity (shareholders or members) may enjoy a preferential access to the results generated 
· YES
· NO


Does my entity have: 

	a legal personality?
	· Yes
	· No

	decision-making autonomy?
	· Yes
	· No

	administrative autonomy?
	· Yes
	· No

	its own budget?
	· Yes
	· No

	its own accounts?
	· Yes
	· No

	Is it controlled by another entity? (majority of voting rights/right to appoint or remove the majority of members in the administrative body/contractual or statutory right to exercise a dominant influence
	· Yes
	· No

	Are the material or personnel used by my entity shared with one more other entities?
	· Yes
	· No

	Are research programmes determined by my entity itself?
	· Yes
	· No



A laboratory, research centre or department that possesses an organisational structure, capital, material and personnel allowing it to autonomously and on its own carry out its activities is considered an autonomous entity whether or not it has a legal personality separate from a university or college.

Considering the information provided in this section, is your entity independent? 
· YES
· NO


· If your entity is not independent, the rest of the form should be completed with the consolidated data of the entire group to which your entity (entities) is (are) affiliated.

· If your entity is independent, the rest of the form should be completed based on your own data.


2. Key activities

a) The primary objective of my entity is to independently conduct fundamental research, industrial research or experimental development activities.
· YES
· NO

b) The primary objective of my entity is to widely disseminate the results of these activities through education, publications or knowledge transfers. 
· YES
· NO


3. Presence of economic activities 

a) Does my entity exercise an activity offering/producing goods or providing services? 
· YES
· NO

b) Is there a market (other operators desiring to and capable of producing this good or providing this service)? 
· YES
· NO




4. Separate accounting for economic activities and non-economic activities linked to the primary objective of the research organisation

a) When my entity also exercises economic activities, these latter are purely ancillary.  Specifically:  
· they are directly related to the functioning of the entity and are necessary for it, 
or 
· they are intrinsically related to the primary non-economic use of the entity and are limited in scope
· YES
· NO

b) When my entity also exercises economic activities, the funding for these economic activities is accounted for separately from that linked to non-economic activities
· YES
· NO

c) When my entity also exercises economic activities, the costs of these economic activities are accounted for separately from those linked to non-economic activities
· YES
· NO

d) When my entity also exercises economic activities, the income from these economic activities is accounted for separately from that linked to non-economic activities
· YES
· NO


e) When the economic activities exercised by my entity generate income or benefits, these are reinvested in the primary non-economic activities of my entity, specifically independent research, the widespread dissemination of research results or education 
· YES
· NO


5. Overall funding methods of the entity 

	
	Reference period

	Funding methods
	Last financial year closed (N)
	Previous financial year            (N-1)

	Grants/allocations 
	(€)
	(€)

	Membership dues
	(€)
	(€)

	Gifts and bequests
	(€)
	(€)

	Sales turnovers (sales/benefits/revenue)
	(€)
	(€)

	Other (please specify):
		(€)
	(€)

	Total 
	(€)
	(€)





6. Assignment of funding 
	
	Reference period

	Use
	Last financial year closed (N)
	Previous financial year (N-1)

	Intangible assets (patents, etc.)
	(€)
	(€)

	Tangible assets (machinery, land, buildings, etc.)
	(€)
	(€)

	Labour costs (volunteer, employee, independent, etc.)
	(€)
	(€)

	Total 
	(€)
	(€)




7. Overall listing of activities 
Please provide in detail the different types of activities that you conduct. The activities listed in the table are purely for illustration.

	Reference period

	Last financial year closed (N)
	Previous financial year (N-1)

	Training and educational activities
	Awareness activities

	Fair
	Colloquium

	Show
	…

	Research activities
	…

	Conference
	…

	Exhibition
	

	…
	





8. Assignment of funding to activities
Please complete the following table for each type of activity listed in Point 3.

	
	
	Methods used for implementation of activities in (%) or in (€)[footnoteRef:2] [2:  Data may be expressed in percentages or in euros.] 


	Activities 
	Intangible assets (patents, etc.) 
 (%) or (€)
	Tangible assets (machinery, land, buildings, etc.)
(%) or (€)
	Labour costs (volunteer, employee, independent, etc.)
(%) or (€)
	…

	Financial year (N)
	Training and educational activities
	
	
	
	

	
	Fair
	
	
	
	

	
	Exhibition
	
	
	
	

	
	Conference
	
	
	
	

	Financial year (N-1)
	Colloquium
	
	
	
	

	
	Research activities
	
	
	
	

	
	Show 
	
	
	
	

	
	…
	
	
	
	

	
	…
	
	
	
	

	
	…
	
	
	
	




Table analysis: 
Given the information reported in the tables above: 
a) Does my entity use the same inputs (material, equipment, labour) to conduct economic activities and non-economic activities? 
· YES
· NO

b) Does the implementation of economic activities in my entity require the provision of over 20% of the inputs indicated above? 
· YES
· NO





Conclusion:
Given the data provided above, I ............................................................................................ (Name, Title) declare that the entity for which I am responsible is:
· A research organisation 
· An enterprise 
· A non-profit organisation



Done in Brussels, on ......
Signature 
(By signing, I certify that these data are complete, genuine and accurate.)
Innoviris notes that an incorrect classification of the beneficiary entity may result in enforced reimbursement of amounts unduly received, plus interest calculated in accordance with the European regulations applicable for this purpose.


Contact person for confirmation of the information communicated in this document: 
Name: 
Tel: 



For any questions about completing this annex, please contact 
Catherine Moné, cmone@innoviris.brussels, +32 2 600 50 69

Proof of Concept	Funding application	Page 22 / 23
	Form [version 2019]	
image2.emf
Total

1.

35.000 €

1.1 

Salaried staff 25.000 €

Name Degree Function Affectation (%)

1.1.1Madame Y Dr. Sc. researcher 90%

16.000 €     

1.1.2Sir X Bach technician 20%

9.000 €       

1.2

Self-employed staff 10.000 €

Identification Affectation (%)

1.2.1ABC SPRL - Monsieur Z 10%

10.000 €     

2. 23.375 €

2.1 Sublimation device 12.500 €

2.2 Prototyping components 9.000 €

2.3 Software XY 1.875 €

3.  16.000 €

3.1 IT costs 2.000 €

3.2 Raw materials 8.000 €

3.3 6000

3.4 Consumable supplies

4. 4.100 €

4.1 License - patents 2.000

4.2

Consultancy service or equivalents (Subcontracting)

5.000 €

6.

4.100 €

#VERW!



Company/VAT number



General costs

Small technical and scientific equipment

Other running costs



10 % (Employee costs 1.1 + Operating costs)



Total

Staff cost

BE00 1122 3344

Instrument and equipment cost

50.000 € * (15/60) * 100%

4.500 € * (15/36) * 100%

Contractual research cost


Microsoft_Excel_97-2003_Worksheet.xls
Feuille1

												Total

		1.		Staff cost								35,000 €

		1.1		Salaried staff								25,000 €

				Name		Degree		Function		Affectation (%)

		1.1.1		Madame Y		Dr. Sc.		researcher		90%		€    16,000

		1.1.2		Sir X		Bach		technician		20%		€    9,000

		1.2		Self-employed staff								10,000 €

				Identification		Company/VAT number				Affectation (%)

		1.2.1		ABC SPRL - Monsieur Z		BE00 1122 3344				10%		€    10,000

		2.		Instrument and equipment cost								23,375 €

		2.1		Sublimation device		50.000 € * (15/60) * 100%						12,500 €

		2.2		Prototyping components								9,000 €

		2.3		Software XY		4.500 € * (15/36) * 100%						1,875 €

		3.		Other running costs								16,000 €

		3.1		IT costs								2,000 €

		3.2		Raw materials								8,000 €

		3.3		Small technical and scientific equipment								6000

		3.4		Consumable supplies

		4.		Contractual research cost								4,100 €

		4.1		License - patents								2,000

		4.2		Consultancy service or equivalents (Subcontracting)								5,000 €

		6.		General costs								4,100 €

				10 % (Employee costs 1.1 + Operating costs)

				Total								0 €
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